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Polo Field Opening Checklist
Day before the game:

1) Ensure grass is cut (town of Bernardsville) lines are repainted on field

2) Place all set-up equipment just inside the snack shack doors for easy access on game day 

3) Check for bees/wasps around snack shack and bleachers, spray bug killer as needed.
4) Ensure bleachers set up on both sides of field.
(approx 1-1/2 hr before 1st game) Game Day:

1) Open up snack shack (ensure you have a key in advance)

2) Place 4 bright orange square end zone markers (approx 6in x 6in x 18 in tall) at the 4 corners of the playing field, far corners of end zone.

3) Place 4 circular goal post pads on legs of the goal post.  Pads are blue and approx 6 ft tall, circular with a center cut-out to accommodate goal posts.

4) Place numbered yard markers on field along visitor sideline, opposite the snack shack (so our announcer can see during the game).

5) Plug in scoreboard with long extension cords.  Feed the cord through the pad storage door at rear of shack, along wood line up to scoreboard.  Scoreboard has a normal plug at the base.  Scoreboard lights should go on when powered up.

6) Set up accessory table outside the snack shack on the left side (to the left of the left side snack shack window.  Place sound system on table, plug in with extension cord through snack shack window.

7) On raised wooden platform at center field, set up table and 2 chairs.  Run extension cord from snack shack to table.  Set up scoreboard control on table, plug in.  Also, set up microphone for announcer.  Test microphone and scoreboard controls.
8) Set up Bulldog tent at 50 yard line, backed up to fence/away from field, on home side of field for players to place equipment or gather under for shade.

9) Open/unlock middle school men and women’s restrooms at polo field side basement of school, check to ensure enough toilet paper there.  Walk through each for general orderliness.  Put a few extra rolls of toilet paper in each stall at start of day.

10) Put out sandwich board at the polo field driveway, and another next to school on sidewalk.  Write on the board “Restrooms at Middle School.”  Add a big arrow on the sign to indicate where the middle school is.
11) Walk field and pick-up trash.

12) Place one 2ft x 2ft x 2 ft cross fit stool at each side of the 50 yard line, place one large water filled cooler on top of each so both teams have water during game.

13) Place at least 3 lined trash cans on either side of field.

14) Install sideline rope/stakes on home side of field from chain link fence toward scoreboard ending about 5 yards away from playing field (keeps guests off field).
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