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Somerset Hills Bulldogs Equipment Return Process

Effective November 2009

All Somerset Hills Bulldogs volunteers, coaches, board members, etc. involved with equipment return should follow the below standard process which involves 3 different activities – participant equipment return, work bond fulfillment/deposit check return and coach’s equipment/first aid kit/roster return.  

In all three cases, deposit check returns are involved so a process and tracking sheet has been developed (below).  Completed tracking sheets should be turned into the Board Treasurer for filing.

	Bulldog Player Name
	Equipment Check #
	Work Bond Check #
	Check returned to (sign name)

	
	

	
	

	
	*Note: Print Excel Document Tracking Sheet
	
	


I. Equipment Return.  In order for parents to get deposits returned, all equipment must be washed/cleaned and returned as follows.  Game socks are not returned.

1) 2 Game jerseys on 1 hanger - BLUE OVER WHITE

2) 1 set of knee pads/thigh pads -- rubber-banded together

3) Girdle pads in a one gallon size ziploc bag

4) Helmets with mouthpiece/nametags removed

5) 2 pair football pants -- 1 practice, 1 game and 2 belts

6) Practice jersey

Equipment must be returned on or before the season deadline in order for checks to be returned and not cashed.  The goal is to have equipment retuned on the published return nights to make the process run smoothest.  If, however, the equipment is not returned in a reasonable amount of time the equipment is assumed to be purchased and so the deposit check will be cashed.

II. Work Bond Confirmation.  The Director and Assistant Director of Volunteers will confirm whether parents have successfully completed obligations of the work bonds.  If so, the work bond deposit check will be returned at the same time the equipment deposit check is returned.  If parents have not completed the work bond requirements or chose not to participate in the volunteer activity, the deposit check will be cashed to support the program.

III. Coach’s Equipment/First Aid Kit/Roster Return.  In order for coach’s to successfully complete the season, as well as get their child’s equipment deposit returned, they must return in good condition the equipment and materials entrusted to them for the season:

1) First aid kit with all unused materials.  Ideally, a hand written list of needed materials for next year inside is appreciated for restocking.

2) Coaches bag complete with footballs, kicking tee, cones, helmet caps, etc.

3)  Roster binders with all players’ birth certificates*, official team roster and other related materials. (Returning, or potentially returning, player birth certificates should be kept in the coach’s binder in support of next year.  These binders will be secured by the Board until the next season.)

4) SHB Shed key(s).  

Equipment must be returned on or before the season deadline in order for equipment checks to be returned and not cashed.  The goal is to have equipment retuned on the published return nights to make the process run smoothest.  If, however, the equipment is not returned in a reasonable amount of time the coach’s equipment is assumed to be purchased and so the deposit check will be cashed.

* If players are leaving the program (i.e. Varsity), then the birth certificates should be returned to the parents.  Simple sign-off tracking should be done as below, then retuned to the Board Secretary.  If parents are not available to take the birth certificates, then the should be shredded and a “shredded” note made in the below form for the records.

	Bulldog Player Name
	Birth Certificate returned to (sign name)

	
	


	
	*Note: Print Excel Document Tracking Sheet


SHB End of Season Returns Process
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